The Wesleyan Church


INSTRUCTIONS

Introduction

The district secretary, in conjunction with the district superintendent’s office is jointly responsible by Discipline action to forward statistical data on personnel and churches, to the General Secretary within two weeks following the close of the district conference.  (Disc. 1330:5)

Denominational statistical reports are compiled from all such district reports and from this information the General Secretary cooperates with government sponsored agencies and para-church organizations to produce national and international reports. Accuracy and completeness on your part are important.
General Instructions
1]
The Excel spreadsheet entitled District Secretary’s Report to the General Secretary on Personnel and Churches is to be used for the 2011-2012 fiscal year and e-mail it as an attachment to the General Secretary’s office.
2]   All statistics listed on this spreadsheet should be the same as those reported to the district conference.  Often changes are made between the closing of district conference and the time this report is submitted.  It is a temptation to change the statistics reported to district conference to include such changes.  However, the report should contain exactly what you reported to district conference.

3]   Write in an answer in every column, except those that are programmed to do the math for you. If there is nothing to report, write in "0".

4]   Keep a copy of this report and all related worksheets for you, or your successor, to use as a guide in compiling next year's report.

5]
Please proofread your report to insure completeness and accuracy.

6]
Please include a District Statistical Report to the General Secretary for Affiliate Churches.   Use the same form but under the name of your district, write in the words “affiliate church report”. Never include affiliate church statistics with Wesleyan church statistics.

8] 
In making this report to your district conference, it is important to include a statement to the effect that the report be received: "with permission for any necessary corrections that must be made in finalizing the report".  Such corrections are inevitable.

Section I – Ministerial Personnel
Use the Pull-down Box in cell A5 to select the name of your district.

Columns 7 & 8; 13 & 14; 18 & 19.  Take special care in reporting ministers in process of district or denominational transfer. The district transferring the minister out shall list the minister as having "Applied for District Transfer"; and shall include him/her in the totals in columns (7, 13, & 18).  The district to which the minister is transferring, will list them as "Pending Completion of District Transfer" in columns (8, 14 & 19).  Note: columns 8, 14 & 19 are not added into total figures.
Columns 27-32 A person whose credentials are withdrawn or have been removed must be classified under one of the five Discipline categories. Always check with the district superintendent to obtain this information.  
Section II – Churches

Column 33    Report last year’s column D-42 figure.  Do not make any adjustment to this figure.  Adjustments are made in columns D-34 and D-35.
Columns 37- 40 The Discipline requires developing churches to be cl0assified under one of four different categories. [Disc. 510:6 (a-d)].
Column 41   Total the number of developing churches.

Column 42   Add together column 36 and 41.  (As a way of checking your figures, add column 33 to column 34 and subtract column 35.  The number should be the same as what you calculated in column 42.)  It is imperative the denomination has an accurate number of churches in each category.  Congruity between last year’s report and this year’s is one way we can have confidence that our reporting is accurate.
Columns 43-48 Record the number of churches in each ethnic category. Remember that the primary make-up of the church must be 65% or more to qualify for a particular ethnic grouping. If no group makes up 65% or more of the local church population, it can be considered “integrated.”
Column 49  The Discipline, (par. 7900 – 7935) defines an affiliate church and how it relates to the district.  Affiliate church statistics are never to be included in Wesleyan Church statistics for the district, except to report in this column how many affiliate churches you have.
Column 50  Combine the number of missions conducted either by a local church, the district, or by the General Department of Evangelism and Church Growth.  (See Disc. 537 for how the term mission is intended.)

Column 51   A circuit is two or more churches combined by the district into one pastoral charge and organized as a circuit with a circuit conference (See Disc. 525-535). Two or more churches sharing the same pastor are not a circuit unless they meet the Discipline definition of a circuit and are so designated by the district.
Columns 52 - 56  The value of district property listed is not to include any local church properties.  District property without buildings may be valued at the purchase price or current market value.  Buildings may be valued at the insured value, based on 100% coverage.  

Sincerely,

Ronald D. Kelly, General Secretary

General Officer, Department of Communications
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